9l swMLs Uploading Member Change Form - SkySlope Instructions

In SkySlope, click on ‘Upload Documents’ to add your Member Change Form

= SKLoRE Files Templates Browse Libraries Clauses @ Help i Apps
C FORMS

Administrative Files

Forms Envelopes Signed Documents File Details Net Sheet Calculator

X

5 £ Connecting Your Clients’ ol A
CONNECT. | Home Services With Ease \ Activate Feature

Let's get this file going!

— Select forms from your association and brokerage libraries, or choose
a custom template. Once in your file—dates, contacts, and property
— ©) information populates across the added forms. Easy, breezy!

@® Add Forms 2 Upload Documents B Apply Template

Click on ‘Upload Documents’

UPLOAD YOUR DOCUMENTS

PDF documents only
Maximum size 25MB

Drag and drop your files here or
use the button below.

\ Upload Documents

Cancel
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Select your file and click ‘Open’

UPLOAD YOUR DOCUMENTS

1 > Downloads

Organize v New folder
v » Jessica - GAAR B Name
@8 Attachments Today
B Desktop MCF for ScreenShots
Member Change Form final fillable pdf (1)

B Documents

Member Change Form final fillable pdf
@B Meetings
Microsoft C -
@8 Microsoft Cop Earlier this week
@8 Microsoft Tear 0383992CE52

& Pictures Tax Estimate

Bm Recnrdinns

File name: | MCF for ScreenShots Adobe Acrobat Document

Upload from mobile | Open v Cancel

Cancel

You can upload multiple files, if necessary. Once you are ready to sign, click ‘Done’

UPLOAD YOUR DOCUMENTS

E MCF for ScreenShots.pdf
© Done Uploading

\ + Upload Another
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Click on the file(s) you would like to format for signing

SKYSLOPE

C FORMS

Files Templates Browse Libraries Clauses @ Help i Apps JgT v

Administrative Files

Forms Envelopes Signed Documents File Details Net Sheet Calculator

NO CREDIT CARD.

BREAKTHROUGH 2 STEPS START NOW FOR FREE ©
BROKER

1 FORM Select All @ Add Forms 2 Upload Documents B Apply Template

MCF for Screen...

Click on ‘Markup Tools’ icon to redact, highlight, strikethrough, or enter text.

< Administrative Files

MCF for ScreenShots.pdf

~

&
n [}
|

Page1 ~

— 150% + Import Data ~

renShots.pdf

l\ gaar o)) swMLs

Greater Albuquerque Association of REALTORS®
Member Change Form
Email completed forms to membership@gaar.com
SECTION A1 - MEMBER / MEMBERSHIP INFORMATION

+ A $48 NMAR Transfer fee and $25 SWMLS Transfer fee must be paid to complete transfers. Payment can
be made through the Member Portal or by calling the Membership Department.

+ Reinstatement fees may apply.

« Please allow up to 2 business days for processing after all required items are received.

First Name Last Name Office NAME: Office Name
Note: Sections B and C must be filled out for complete requests if applicable.

Broker/Team NAME

Broker/Team MLS LOGIN ID  abq. misid Office MLS ID: officeid

= sKysLope

'C FORMS < Administrative Files
MCEF for ScreenShots.pdf

1FORM Pagel ~ \i & O 150% &

MCF for ScreenShots.pdf E— ] Redaction £ Highiight S strikethrough = Text

Name change must match NMREC license.
Receiving office: New Office Name Here

Office Transfer Receiving office address: New Office Address Here

*Transfer is not complete until license transfer, fees, and processing are complete.
IDX feeds must be updated immediately. (see Section A3 for IDX)

« The Designated Broker must return the license to NMREC within 48 hours.
l:‘ Delete Member « Any Lockboxes and Key services must be returned and cancelled at time of
inactivation.

Office information to be updated
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Once ready for signatures, click on ‘Prepare Signature’
M DT upUudleUu Hinnceuldiely. (9T 9CLUVIT Mo 1Vl T1UN)

ted Broker must return the license to NMREC within 48 hours.
'es and Key services must be returned and cancelled at time of

tion to be updated:

tion must match NMREC

R IDX ACKNOWLEDGEMENT

{ITIAL

vledge that if I, or my Team, currently has an active IDX website,

vimMmewumle ram tn aithar tarminata tha frirrant INY anrcamant Aar

C Save & Exit ) ( Save as a Template ) Prepare Signature

Assign an Action to each person and click on ‘Next’

Create an envelope

Name your envelope to quickly keep track of what's been sent. Please confirm the envelope
actions for each of your contacts.

Envelope name

Administrative Files

Action required

Jessica Tafoya Seller Agent L‘ Needs to sign -

L‘ Needs to sign

Enable automatic reminders on this envelope. [_‘ Receives a copy

D

S No action
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Select the signing action and click the document location you wish that action to take

place

M DIGISIGN Apps @ Jessica Tafoya ~
Signer %\ - . B ® = L
B Jessica Tafoya - Signature Initials Full Name Date Time Checkbox Text Field Strike
Envelope Details Page1 ~ - 125% +
| et “Transfer is not complete untl license transfer, fees, and processing are complee.
DOCUMENTS IDX feeds must be updated Immediatey. (see Section A3 for IDX)
- The Designated Broker must retur he license fo NMREC within 48 hours
D « Any Lookt nd Key must be returned of
MCF_for_ScreenShots.pdf nactvation
Office information to be updated:
[[] office info pdate
Office information must match NMREC
RECIPIENTS ‘Additional Comments
P SECTION A3 — PLEASE INITIAL FOR IDX ACKNOWLEDGEMENT
essica Tafoya
e . Transfer / Termination; PLEASE INITIAL
[ ™ ] iacknowledge thatifl, or my Team, currently has an active IDX website,
OUTCOING EMAIL 1 am responsible for contacting idx@swmls.com o either terminate the current IDX agreement or
have the IDX vendor submit a new IDX agreement so the previous agreement can be voided.
You have documents to sign
Your documents are ready to
—— srancon 163 Uty B NS~ A, W £7162 (om0
Support | Tems | Privacy G Apply Template m
P DIGISIGN \
Signer A .
% T 2 B [C) H
B Jessica Tafoya - Signature Initials Full Name Date Time Checkbox Text
Editing 1 Block Page2 ~

BLOCK ACTIONS:

0

Copy [ Delete

Properties

Optional Field

(O ranster witn Broker 23456789
@ Retain with Brokerage

1234 Side Street, Albuquerque, NM 87111

(O ranster with Broker
O Retain with Brokerage
(O ranster witn Broker
O Retain with Brokerage

Date

Date

@ Jessica Tafoya - — —
1ber at a different office, both Designated
jibility for that listing.
ing Brokerage DB Signature Date Receiving Brokerage DB Signature
Releasing Co-Brokerage DB Signature  Date Receiving Co-Brokerage DB Signature

GaAR.COM 1635 University Bivd NE ~ Albuquerque. NM 37102

Once all signatures are assigned, click on ‘Send’

N s s rune

ORetain with Brokerage

OTransfr'"'““ Pratean
ORe'ain

B Jessica Tafoya

Ifanyt
Releasing Brokerage DB Signature Date
C DB Date
GAAR.COM

wer at a different office, both Designated
sibility for that listing.

DB

Date

1635 University Bivd NE ~ Albuquerque. NM 87102

Date

(505) 842-1432

( Save & Exit ) ( Apply Template )

(505) 8421433
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Assign an Email Subject Line and compose an Email Message then click n Send for
Signatures

Save time with smart emails

Email Subject Line

You have documents to sign

Email Message

2+ Enhance my email to sound: (© Professional © Friendly
\ Enter custom message here.

Your documents are ready to review and sign.

z
72/250 characters )

(1) Content generated using Al. Review the content for accuracy and completeness prior to use.

Cancel Send for Signatures
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